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Assessment 1: Customer Management System template
	Student Name
	


Record of Meeting
	Date
	

	Meeting Duration
	1 hour

	Meeting Purpose
	To discuss concerns regarding the employment of a relative of a board member

	Location
	Bilbila Meeting Room 2



Discussion Summary (50-100-words)
	



	Stakeholder Name
	Community Members
	Contact Information
	Vote for/ against employment of board members’ relative

	Aunty Joan Smith
	Community Elder
	joan@example.com
0434 434 343
	For/ Against

	
	
	
	

	
	
	
	

	
	
	
	



	Stakeholder Name
	Staff
	Contact Information
	Vote for/ against employment of board members’ relative

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Stakeholder Name
	Board Members
	Contact Information
	Vote for/ against employment of board members’ relative

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Meeting Reflections:
	Meeting Item/ Issue (10-20 words)
	Comments/ Recommendations (30-40 words)
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