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Minutes of General meeting
	Time
	

	Date
	

	Place
	

	Technology
	Link for video attendance

	Chair
	Name of Student



Agenda item 1: Welcome, attendees and apologies
1.1	Acknowledgement
1.2	Confirm Chair, minute taker (For discussion, not submission)
1.3	Attendees (For discussion, not submission)
1.4	Apologies (For discussion, not submission)
1.5	Quorum (For discussion, not submission)

The chair declared the meeting open at (insert time) and that a quorum was present.

Agenda item 2: Declaration of directors’ interests (For discussion, not submission)

Agenda item 3: Minutes of previous meeting and matters arising (For discussion, not submission)
3.1	Confirmation of minutes (For discussion, not submission)
3.2	Matters arising from previous minutes (For discussion, not submission)
3.3	Action items (For discussion, not submission)

Agenda item 4: Special resolution/s
4.1:	Bilbila Sports Club
	Resolution proposed:
	(40 words)

	Moved by:
	Name of student

	Seconded by:
	Name of another student

	Discussion:
	

	Decision:
	



4.2:	Bilbila Library
	Resolution proposed:
	(40 words)

	Moved by:
	Name of student

	Seconded by:
	Name of another student

	Discussion:
	

	Decision:
	



Agenda item 5: Any other business

Agenda item 6: Next meeting

Agenda item 7: Meeting Close
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