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Assessment 2: Youth Engagement Policy & Procedure Template

	Student Name
	


Policy
1. Policy Title
Enter the title of the policy.
	



2. Purpose
Describe the purpose of the policy and why it is needed.
	



3. Scope and Application
Define who and what the policy applies to.
	



4. The Policy including Principles, Values and Actions
Include cultural considerations and organisational values.
	



5. Roles and Responsibilities
Outline the roles responsible for implementing and maintaining the policy.
	



6. Compliance and Legislative References
List any relevant laws, regulations, or standards. Ensure all communication is consistent with legislative and organisational requirements.
	



Procedure
1. Procedure Title
Enter the title of the procedure.
	



2. Step-by-Step Actions
Describe the steps required to implement the policy.
	



3. Roles Involved
List the roles responsible for each step.
	



4. Required Documentation or Forms
Specify any forms or documents needed.
	



5. Monitoring and Review Processes
When should the procedure be monitored and reviewed.
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