

	
	
	



Knowing your limits - Personal development planner
worksheet 1

This worksheet is designed to be a Personal Development Planner – where you can think specifically about goals for your career, which ultimately will lead to your personal fulfillment and satisfaction in life.  There are a number of activities to work through, with spaces below for your notes. 

Uniquely YOU!
Let’s start with you – what lights you up, gives you energy, and makes you want to put the best of yourself into.
What are 3 things you’re passionate about?

What do you most want to learn about or pursue in the next 12 months?
In your career
Whether you’re just starting out, restarting your career, returning to the workforce, or even if you’ve been in your role for a long time, it is possible to start to plan where to next in your career.
What do you want from your career or work? (eg fun, money, travel, recognition, friends, opportunity to make a difference with your expertise)

What do you want to be known for in your work, or how would you want others to describe your expertise and the work you do?

List 3 things you love, and 3 things you could do without in your current job

Looking to the future
What do you want to do next in your career, or what do you want to do more of?

What are 3 things you want to experience or achieve in your career in the next 2 years?


Setting goals
Goal setting is all about turning hopes, dreams and wishes into clear actions that you can take to make your dreams come true. From what you have explored and noted already, set some goals that will be real steps forward in your career.

What are 2 or 3 things you going to learn or experience in your job, and by when?
My Development Goal						Date I will achieve this by

My Development Goal						Date I will achieve this by

My Development Goal						Date I will achieve this by

In our Workshop together, we will ask you to share one of your Development Goals with another 2-3 participants so that you can help each other think of ideas about how you will achieve your goal.
Sharing your goals with others is a critical step in gaining support and encouragement, and also in holding yourself accountable to achieve your goals. You might like to share your development goals with your boss or manager, your workmates, family members or friends.  
Who will you share your development goals with, and what kind of support might you want to ask for?


Finding inspiration
Finally, finding the inspiration to keep developing yourself and achieving your goals is so important. We all find inspiration from different places and different people. Some examples are:
· Think of someone who has achieved great things in their career, and watch, listen or read about their goals and their progress (eg. a sporting hero, an entertainment celebrity, a leader in the community)
· Search YouTube for inspirational and motivational videos
· Listen to music that is uplifting and energising
· Meditate on your successes to date, and your future self and future career
· Create a mantra that you say to yourself each day
· Find an app that will send you motivational messages or reminders of habits you want to build

Make some notes here about who or what inspires you, and remember to revisit these regularly as you strive to achieve your career goals:
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