

	
	
	



Communicating powerfully and effectively
worksheet 2

The video and tips in this Worksheet will help you to build your skills in communicating and presenting your own ideas.
There is also a workshop you can participate in to help you with any challenges you have in communicating effectively.

[bookmark: _Hlk86146877]video:
This TEDx talk is by Caroline Goyder who is an author and voice coach. That sounds impressive, however Caroline truly understands the courage required to speak up in either a small or large group, and she relates her experiences with empathy, while teaching how to find your inner calm, and how to find your ‘air’ to speak. This video talk is 19 minutes long, and in that time, creates some powerful messages.
Click on this link to watch this video:
https://youtu.be/a2MR5XbJtXU

Think about times in your life when you’ve learned to use your voice as an instrument (not just in a physical way, but in an inspirational or spiritual way).  What did you say and how did you say it - that moved yourself and others?

What will you do to prepare yourself for speaking to others… how will you control your breath and find your voice? (hint: Caroline suggests using your lungs and diaphragm)

Have you had, or do you anticipate having a moment where you need to find your ‘air’ to speak to others?  It might be a meaningful yarMake a reminder note below about how you will find and use your ‘air’ to speak with love and inspiration… 




Communicating and presenting your own ideas
Whether it is a formal presentation, or just an informal opportunity to share your own ideas with another person or a group, the tips below will help you do your best at communicating clearly and powerfully.
Put Your Audience First
Before planning or thinking about what you are going to say, ask yourself: “Who am I communicating with, and why should they care about my idea?” Think of their situation and how your idea helps them or has some interest to them.
Start With Why
Before getting into the detail of your idea, start with why you are sharing this idea at this time – what makes your idea important to talk about now and why it could be helpful in the future?
Keep it Short
A story is a good way to help people to understand your idea, however you need to keep it simple and brief so that it doesn’t take too long to get to the point of what your idea is.
Show and Share
If there’s some visual diagram or something you can show your audience, it will make your idea much more interesting and memorable, so prepare something you can show and share. It could be some data on a graph, a photograph, or an example of a tool or a product.
End Positively With a Question
Wrap up your idea with a final positive statement and ask your audience a question such as “What do you think of this idea?” or “How could this help you?”
Listen to all Feedback
It is so important that after a person or an audience has listened to you, that you stop talking and take the time to listen to their feedback, their thoughts, ideas and suggestions. This will help you advance your idea, or give you knowledge for next time you present an idea.
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