
Identifying and speaking your professional goals

Exploring career ideas 
A career is built over a number of years and often includes a number of twists and turns along the way. It is important to keep exploring the opportunities that are available to you, and observing where others go with their career if it interests you. Use the questions below to make some notes about career ideas. 
[image: A picture containing graphical user interface

Description automatically generated]Careers or jobs that I already am interested in and know something about…. 
 
[image: Shape

Description automatically generated]Careers or jobs that I want to explore further… (make a note also of any sources of information or people you could ask about these careers or jobs) 
When exploring your career options, here are some questions that you could use to search for information, or ask other people: 
· What is it like to do that job or being in that career? 
· What sorts of skills or knowledge are required for that job or career? 
· Where are those jobs available or where would I need to go to pursue that career? 
· What would I need to do to get started in that career or to get an opportunity to do that kind of job? 
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Description automatically generated]Make some more notes below from your research into these questions, and from talking with others about your job and career ideas: 
Deciding where to start your career (or find the next step in your career journey) 
Every career is made up of a series of steps ie. you start in one job, which leads to opportunities to try out other jobs in that same organisation or progress into different jobs or different organisations. The most important step is getting started in a job that you enjoy and which has the opportunity for you to learn more about the work you are interested in. Use the questions below to help you get started, or find the next step in your career. 
[image: A picture containing shape

Description automatically generated]What do I enjoy doing most, and what sort of job gives me that opportunity? 
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Description automatically generated with medium confidence]Where do I need to look and who will I need to ask to find the job opportunities I am looking for? 
When you are looking to change your job or progress your career, here are some questions you can ask to seek out opportunities: 
· What additional training might I need to do for my next career step? 
· What further experiences can I gain to prepare me for the next job I want? 
· Who can I talk with to find out about other jobs or opportunities that might be available? 
· What can I do to stay motivated and focused on my career goals? 
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Description automatically generated]Make some more notes below from your research into these questions, and from talking with others about your next job or career step: 
Setting SMART Career Goals 
SMART Goals are goals that are: 
Specific – you know exactly what you want to achieve 
Measurable – you can measure when you’ve achieved your goal 
Attainable – your goal is possible and within your reach 
Relevant – your goal is meaningful to you and fit with your life 
Time-Bound – you know exactly when you want to achieve your goal 
It is important to set up your career goals as SMART goals, so that they are not just dreams that will never happen. SMART goals are designed to help you make your dreams a reality in your own life. 
Here are some examples of SMART Career Goals: 
By the beginning of August I want to be working as a Kitchen Hand in a local restaurant whilst completing my Certificate IV in Commercial Cookery 
Next year I will be in a Team Leader role, one level above where I am now, and I will be learning more about how to train and motivate others in my current role 
In 3 months time I will have completed my final exams in my Commerce degree, and will have at least 2 offers for graduate programs based in Sydney 
By March next year I will be working for a local florist in a part-time role, with hours that allow me to take my children to school and pick them up at the end of the day 
 
Once you have set your big SMART Career Goal, then you can break it down into stepping stones – the things you will need to study, experience or do to achieve it in the time you have set. We will do that a little later, but for now, it is time to dream big and set a SMART Career Goal for yourself. Use the questions on the following pages to help you build your big SMART Career Goal. 
 
 
 
 
 
 
my SMART Career Goal 
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Description automatically generated]Specific – as a next step in your career, what exact job do you want to achieve, with what type of organisation, and in what location? 
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Description automatically generated]Measurable – what are the main stepping stones to get you to this goal, and how will you measure your progress towards this goal? (eg. 2 years of study plus a year of experience, or doing a junior role before stepping into a more experienced role) 
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Description automatically generated with low confidence]Attainable – is this goal achievable as a next step from where you are right now?  And what exactly will you need to study or experience to achieve this goal? 
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Description automatically generated]Relevant – describe below how your career goal is meaningful to you and fits in with your life (or adjust your goal if you find that it won’t fit with your life and other goals) 
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Description automatically generated with low confidence]Time-Bound – what is the month and year by which you will have achieved this goal? 
 
Stepping stones to my SMART Career Goal 
Once you are clear on your SMART Career Goal, how you will know you have achieved your goal, and you have set a specific month and year, then you can start to break down this goal into a series of stepping stones. Below are some spaces for you to plan the stepping stones to your SMART Career Goal: 
[image: A picture containing graphical user interface

Description automatically generated]Stepping Stone 1:  (this will be something you need to learn or study, or it may be something you need to experience in order to be ready or qualified for your SMART Career Goal) 
 
[image: ]  Tick this box when you have completed this Stepping Stone 
 
[image: A picture containing graphical user interface

Description automatically generated]Stepping Stone 2:  (this will be something you need to learn or study, or it may be something you need to experience in order to be ready or qualified for your SMART Career Goal) 
 
[image: ]  Tick this box when you have completed this Stepping Stone 
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Description automatically generated]Stepping Stone 3:  (this will be something you need to learn or study, or it may be something you need to experience in order to be ready or qualified for your SMART Career Goal) 
 
[image: ]  Tick this box when you have completed this Stepping Stone 
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Description automatically generated]Stepping Stone 4:  (this will be something you need to learn or study, or it may be something you need to experience in order to be ready or qualified for your SMART Career Goal) 
 
[image: ]  Tick this box when you have completed this Stepping Stone 
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Description automatically generated]Stepping Stone 5:  (this will be something you need to learn or study, or it may be something you need to experience in order to be ready or qualified for your SMART Career Goal) 
 
[image: ]  Tick this box when you have completed this Stepping Stone 
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Description automatically generated]Stepping Stone 6:  (this will be something you need to learn or study, or it may be something you need to experience in order to be ready or qualified for your SMART Career Goal) 
 
[image: ]  Tick this box when you have completed this Stepping Stone 
 
*If there are more stepping stones, make sure you write them down and note when you have completed them 
 
The power of persistence 
It must be obvious to you by now that big goals take time to achieve, and involve more than just one or two stepping stones. That is why persistence is an important habit that you must develop if you are to achieve your big career goals. 
Here are some tips to practice the persistence habit when it comes to achieving your big career goals: 
· Keep reminding yourself why your career goal is important to you – review your career and life map you created earlier and remember how your career goal helps you achieve other things you want from life 
· Repeat your efforts and don’t give up – sometimes the timing is not right, and you need to continue to search for the opportunities you need to learn and experience things – in other words, when you don’t succeed at first, try again 
· Ask for more help – ask someone you admire, or someone who has achieved what you are wanting to achieve. Seek to understand how they persisted to achieve the career stage that they are in 
· Reward yourself for every small step achieved, and even for just trying to take the next step. Remind yourself that every effort will count in the end, even if you haven’t yet achieved the goal you are after 
· Take some time out or some time to rest – sometimes taking a holiday, or even just a weekend without thinking about your goals will refresh your enthusiasm and energy 
· A great book to read is The Power of Persistence by Justin Sachs – check it out here: https://www.amazon.com.au/Power-Persistence-Stories-Creating-Extraordinary/dp/0982575505 
 
Celebrate and share your success 
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Description automatically generated]Celebrating successes along the way (even small stepping stones) helps to keep you motivated, and also encourages others to follow their career dreams and goals. What are some of the ways you like to celebrate and share your successes? 
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Description automatically generated]What rewards will you enjoy just for yourself when you achieve your big career goal? 
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